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EXPENSE VOUCHER

Account at Bank of America

For Treasurer’s Use:

Budget Line Item Name:
     
Date Paid:
__________________
Approved by: (2 signers required)
Check Amount:
$_____________


Check Number:
_____________

____________________________________
____________________________________
President
Past President

____________________________________
____________________________________
President Elect
Treasurer

Check Requested by:
     
Title/Position:
     
Check Payable to [Payee]:
     
Mailing Address of Payee:
     
[Please attach original receipts where possible.]


PROJECT/EVENT
DESCRIPTION OF SERVICE/MATERIALS/SUPPLIES
$ AMOUNT


     
     
     

     
     
     

     
     
     

     
     
     

     
     
     

     
     
     

TOTAL AMOUNT OF CHECK:
     
